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COUNCIL MEETING PROCEDURES 
 

1.  All Council meetings are open to the public, except for matters raised by Council 
under “confidential items”. 

 
2.  Members of the public may ask a question at an ordinary Council meeting at 

“Public Question Time”. 
 
3.  Members of the public who are unfamiliar with meeting procedures are invited to 

seek advice at the meeting. If unsure about proceedings, just raise your hand 
when the Presiding Member announces Public Question Time. 

 
4. All other arrangements are in accordance with the Council’s standing orders, 

policies and decisions of the town. 
 
 

DISCLAIMER 
 
No responsibility whatsoever is implied or accepted by the Shire of Cuballing for any 
act, omission or statement or intimation occurring during Council/Committee meetings 
or during formal/informal conservations with staff.  The Shire of Cuballing disclaims 
any liability for any loss whatsoever and howsoever caused arising out of reliance by 
any person or legal entity on any such act, omission or statement or intimation 
occurring during Council/Committee meetings or discussions.  Any person or legal 
entity who acts or fails to act in reliance upon any statement does so at that person’s 
or legal entity’s own risk. 
 
In particular, and without derogating in any way from the broad disclaimer above, in 
any discussion regarding any planning application or application for a licence, any 
statement or limitation of approval made by a member or officer of the Shire of 
Cuballing during the course of any meeting is not intended to be and is not taken as 
notice or approval from the Shire of Cuballing.  The Shire of Cuballing warns that 
anyone who has an application lodged with the Shire of Cuballing must obtain and 
only should rely on WRITTEN CONFIRMATION of the outcome of that application and 
any conditions attaching to the decision made by the Shire of Cuballing in respect of 
the application. 
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1. DECLARATION OF OPENING: 
 
 

2. ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE: 
 

2.1.1 Attendance 

 
Cr Mark Conley President 
Cr Eliza Dowling Deputy President 
Cr Scott Ballantyne 
Cr Dawson Bradford 
Cr Robert Harris 
Cr Deb Hopper 
 
 
Mr Gary Sherry Chief Executive Officer 
Ms Bronwyn Dew Deputy Chief Executive Officer 
Mr Bruce Brennan Manager of Works and Services 
 
 

2.1.2 Apologies 

 
Nil at this time. 
 
 

2.1.3 Leave of Absence 

 
Nil 
 
 

3. STANDING ORDERS: 
 

 
OFFICER’S RECOMMENDATION: 
 
That Standing Orders be suspended for the duration of the meeting to allow for greater 
debate on items. 
 

 
 

4. PUBLIC QUESTION TIME: 
 

 RESPONSE TO PREVIOUS QUESTIONS TAKEN ON 
NOTICE: 

 
Nil 
 
 

 WRITTEN QUESTIONS PROVIDED IN ADVANCE: 
 
Nil 
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 PUBLIC QUESTIONS FROM THE GALLERY: 
 
Nil at this time. 
 
 

5. APPLICATIONS FOR LEAVE OF ABSENCE: 
 
Nil at this time. 
 
 

6. CONFIRMATION OF MINUTES: 
 

6.1.1 Ordinary Meeting of Council held on Wednesday 22nd July 2020 

 

 
OFFICER’S RECOMMENDATION: 
 
That the Minutes of the Ordinary Meeting of Council held on Wednesday 22nd July 2020 
be confirmed as a true record of proceedings. 
 

 
 

7. PETITIONS/DEPUTATIONS/PRESENTATIONS/ 
SUBMISSIONS: 

 
Nil at this time. 
 
 

8. DISCLOSURE OF FINANCIAL INTEREST: 
 

DISCLOSURE OF FINANCIAL INTEREST AND PROXIMITY INTEREST 
 

Members must disclose the nature of their interest in matters to be discussed at 
the meeting. 
 

Employees must disclose the nature of their interest in reports or advice when 
giving the report or advice to the meeting. 

 
 

DISCLOSURE OF INTEREST AFFECTING IMPARTIALITY 
 
Members and staff must disclose their interest in matters to be discussed at the 
meeting in respect of which the Member or employee has given or will give advice. 
 

Nil at this time. 
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9. REPORTS OF OFFICERS AND COMMITTEES: 
 

9.1 DEPUTY CHIEF EXECUTIVE OFFICER: 
 

9.1.1 List of Payments – July 2020 
 
File Ref. No: NA 
Disclosure of Interest: Nil 
Date: 7th August 2020 
Author: Nichole Gould 
Attachments: 9.1.1A List of July 2020 Municipal Accounts 

9.1.1B Credit Card Transactions 

 

Summary  
 

Council is to review payments made under delegation in July 2020. 
 

Background – Nil 
 

Comment  
 

Council is provided at Attachments 9.1.1A with a list of payments made from Council’s bank 
account during the month of July 2020. 
 

Strategic Implications – Nil 
Statutory Environment – Nil 
Policy Implications – Nil 
Financial Implications – Nil 
Economic Implication – Nil 
Environmental Considerations – Nil 
Consultation – Nil  
 

Options  
 
Council may resolve: 
1. the Officer’s Recommendation; or 
2. to not note the list of accounts. 
 

Voting Requirements – Simple Majority 
 

 
OFFICER’S RECOMMENDATION: 
 
That Council receives:  
 
1. the List of Accounts paid in July 2020 under delegated authority in accordance 

with Regulation 13(1) of the Local Government (Financial Management) 
Regulations 1996, including payments from Council’s Municipal Fund totalling 
$266,831.13 included at Attachment 9.1.1A; and 

 
2. a summary of transactions completed on Credit Cards by Council Staff for the 

period ending 31st July 2020.   
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LIST OF JULY 2020 MUNCIPAL FUND ACCOUNTS  
 

Chq/EFT Description Amount 

01/07/2020 Police Licensing Payments       290.60  

03/07/2020 Police Licensing Payments    6,126.90  

06/07/2020 Police Licensing Payments    1,613.05  

07/07/2020 Interest on Graders       262.74  

07/07/2020 Loan Repayment No. 63 Graders    3,451.54  

07/07/2020 Police Licensing Payments       784.40  

08/07/2020 Police Licensing Payments       699.45  

08/07/2020 Rent for Grader Driver House       360.00  

09/07/2020 Police Licensing Payments    1,916.00  

10/07/2020 Police Licensing Payments       107.50  

13/07/2020 Police Licensing Payments    1,022.15  

14/07/2020 Police Licensing Payments         47.05  

15/07/2020 Police Licensing Payments    2,461.15  

17/07/2020 Police Licensing Payments    1,803.45  

20/07/2020 Police Licensing Payments    1,064.35  

21/07/2020 Police Licensing Payments       691.00  

22/07/2020 Rent for Grader Driver House       360.00  

22/07/2020 Police Licensing Payments       921.30  

23/07/2020 ATO Clearing Account BAS  29,605.61  

23/07/2020 Police Licensing Payments       983.85  

24/07/2020 Police Licensing Payments      242.20  

28/07/2020 Police Licensing Payments      671.70  

29/07/2020 Police Licensing Payments   2,266.50  

30/07/2020 Police Licensing Payments      133.20  

31/07/2020 Police Licensing Payments      218.60  

EFT5287 
Plant for new garden near Popo 
toilets 

      350.02  

EFT5288 June 2020 Building Forms       257.15  

EFT5289 BCITF Forms June 2020       291.75  

EFT5290 Monthly Copier Charges       919.22  

EFT5291 
Reimbursement of Internet - July 
2020 

        55.00  

EFT5292 
CCZ of WALGA Annual 
Subscription 2020/21 

   3,058.00  

EFT5293 
Monthly Legal Fee Costs for 
Rates Debt Recovery 

   5,433.36  

EFT5294 
1 x Yornaning West Street Sign 
plus brackets and bolts 

      187.44  

EFT5295 Catering       176.00  
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Chq/EFT Description Amount 

EFT5296 
2020-21 A5 Tip Pass Token 
Sheets  

      396.00  

EFT5297 
Service CN0 Colorado ute 
36,000km 

      480.00  

EFT5298 Town Planning - General       457.60  

EFT5299 Monthly Bulk Diesel Supply    3,870.14  

EFT5300 
Rubbish Removal - Household 
Service  

   6,500.55  

EFT5301 
Annual License Fee - It Vision 
Synergy Software System 

 23,838.10  

EFT5302 Freight Charges - Komatsu         26.84  

EFT5303 Repair tyre 0CN         27.50  

EFT5304 1 x door lock assembly 1 x mirror       674.06  

EFT5305 
Prepare Long Term Financial 
Plan, Asset Management Plan & 
Corporate business plan 

 19,008.00  

EFT5306 
Account for June 2020 - Door 
Closer, Water pipe, Coupling, 
junction, elbow, neck 

      373.40  

EFT5307 
Monthly computer license & 
backup July 2020 

   1,379.75  

EFT5308 
Advertisement - RFT1/2020 The 
West, Saturday 30th May 2020 

      754.35  

EFT5309 Fix urinal and replace basin mixer       415.80  

EFT5310 
Telephone Conferences - 
Council, LEMC Meetings 

        14.91  

EFT5311 
Subscription to GrantGuru 
services 

      467.50  

EFT5312 
Annual Subscription 1/7/2020 to 
30/06/2021 

   7,762.19  

EFT5313 
Annual Contribution to library 
service 2019/20 

   6,416.50  

EFT5314 
Quarterly Monitoring for Security 
System July - September 2020 

      110.00  

EFT5315 
Freight Charges - Paramount 
Safety 

        10.73  

EFT5316 
2 x New Tyres fitted and balanced 
and Wheel Alignment 

   1,076.00  

EFT5317 
Donation- Student Awards 
Sponsorship 2020 

      100.00  

EFT5318 
Introduction to Local Government 
- Isabella Symonds 

      215.00  

EFT5319 Parts for Cat 930G loader         59.25  

EFT5320 
Use of Weighbridge for waste 
management 

      203.50  
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Chq/EFT Description Amount 

EFT5321 
National Construction Codes - 
Annual Subscription 

   2,995.30  

EFT5322 1000hr Service on Bomag roller     6,191.55  

EFT5323 Synergy Reimbursement - MWS       231.74  

EFT5324 
2 x Aero White Gloss 2 x Etch 
Primer Grey 2 x Aero Black Gloss 

        65.56  

EFT5325 
Supply and lay skirting boards in 
Cuballing hall  

      851.07  

EFT5326 
Supply of Catering for DFES 
Bush Fire Volunteer Training  

   1,789.27  

EFT5327 
Waste Collection Calendars 
2020-21  

      308.00  

EFT5328 
Monthly Bulk Diesel Supply - 
5,500Lts 

   7,485.23  

EFT5329 Annual membership 2020/21       748.00  

EFT5330 Management Liability Insurance  14,660.34  

EFT5331 
Workcare Insurance - 1st 

Instalment 
 46,832.04  

EFT5332 1 x Right hand Headlight       345.48  

EFT5333 
Monthly computer support 
charges 

        68.75  

EFT5334 
1 x new cutter belt for ride on 
mower (deck belt) 

        75.00  

EFT5335 2 x 6amp hr Batteries Milwaukee       398.00  

EFT5336 Multi Tyre roller hire with operator     9,614.00  

EFT5337 
3 x boxes toilet rolls 2 x hand 
towels 

      265.10  

EFT5338 22 ton of Cracker Dust       205.70  

EFT5339 Hunter Controller indoor       410.10  

EFT5340 Licence for 2020/21 year       350.00  

EFT5341 
Disposal of Kerbside Collection 
Waste - April to June 2020 

   9,000.47  

EFT5342 Stationery       145.56  

14844 
Transfer to Muni as Per Council 
Resolution 2020-47 

        90.00  

20006 
Monthly Electricity Charge Street 
Lightning x 42 Lights 

      626.38  

20008 
Water Charges - Standpipe 
Francis Street 

      612.92  

20009 
Standpipe Charges- Water 
Collection Apr to Jun 20 

   2,898.70  

20010 Vehicle Licensing - 1 Month       318.75  

20011 Groceries       298.00  
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Chq/EFT Description Amount 

20012 
Electricity Charge - Lot 20 
Howard St Popanyinning 

      556.27  

20013 Service Charge - Shire Office       676.42  

DD2333.1 Superannuation contributions       233.13  

DD2333.2 Payroll deductions    5,217.97  

DD2333.3 Superannuation contributions       185.22  

DD2333.4 Superannuation contributions       454.51  

DD2333.5 Superannuation contributions         46.42  

DD2333.6 Superannuation contributions       433.93  

DD2333.7 Superannuation contributions       129.85  

DD2338.1 
Monthly Internet Connection - 
July 2020 

        89.99  

DD2350.1 Superannuation contributions       235.12  

DD2350.2 Payroll deductions    5,338.48  

DD2350.3 Superannuation contributions       191.65  

DD2350.4 Superannuation contributions       458.17  

DD2350.5 Superannuation contributions       106.31  

DD2350.6 Superannuation contributions       437.36  

DD2350.7 Superannuation contributions       130.84  

DD2352.1 
MWS Credit Card - Wattle Grove 
Motel - Training Accommodation  

      558.58  

  266,831.13 
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CREDIT CARD TRANSACTIONS  
 

Period Ending 31st July  2020 
 

 

Supplier DETAIL OF PURCHASE TOTAL 

Caltex Fuel – CEO Vehicle  62.98  

Trinity Crawley  Report Writing Training – Accommodation  110.00  

Bunnings  Ladder for depot               26.60  

Wattle Grove Motel  Traffic Control Training - Accommodation             343.00  

Makit Hardware Key cutting - CWA Hall              16.00  

GRAND TOTAL          558.58  
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9.1.2 Statement of Financial Activity – Period Ending 31st July 2020 

 
Applicant: N/A 
File Ref. No: ADM214 
Disclosure of Interest: Nil 
Date: 10th August 2020 
Author: Bronwyn Dew, Deputy Chief Executive Officer 
Attachments: 9.1.2A Statement of Financial Activity  

 
Summary  
 
Council is to consider the Statement of Financial Activity for July 2020. 
 
Background  
 
As per the Financial Management Regulation 34 each Local Government is to prepare each 
month a statement of financial activity reporting on the sources and applications of funds, as 
set out in the annual budget under regulation 22(1) (d), for that month with the following detail  

• The annual budget estimates,  

• The operating revenue, operating income, and all other income and expenses,  

• Any significant variations between year to date income and expenditure and the relevant 
budget provisions to the end of the relevant reporting period,  

• Identify any significant areas where activities are not in accordance with budget 
estimates for the relevant reporting period,  

• Provide likely financial projections to 30 June for those highlighted significant variations 
and their effect on the end of year result,  

• Include an operating statement, and  

• Any other required supporting notes.  
 
Comment 
 
Operating Revenue key points include;  
 

• General Purpose Funding – Rates were raised on 31st July 2020;  

• Transport – MRWA Direct Grant amount received $81,920; 

• Transport – First 40% claim for Regional Road Group have been submitted; 

• Transport – Initial Roads to Recovery funding has been claimed; 

• Recreation and Culture – Yornaning Dam grant funding has been claimed; 

• Financial Assistance Grants – early payment of 2020/21 grant has been received;  

• FESA – ESL grant funding – early payment of 2020/21 grant has been received; and  

• Income from the sale of the Building Officers Vehicle has been received.  

 

Operating Expenses – The key items of variance include:  
 

• Overall the month expenditure is below the YTD budget. 

 
Detailed breakdown of all variances provided in Note 2 of the Statement of Financial Activity.  
 

Administration Allocations have been calculated to 31st July 2020. 
 

Depreciation expense is calculated to 30th June 2020. 
 
Strategic Implications – Nil 
Statutory Environment – Nil 
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Policy Implications – Nil 
Financial Implications – Nil 
Economic Implication – Nil 
Environmental Considerations – Nil 
Consultation – Nil 
 

Options  
 

Council may resolve: 
1. the Officer’s Recommendation; or 
2. not to receive the Statement of Financial Activity.    
 

Voting Requirements – Simple Majority 
 
 

 
OFFICER’S RECOMMENDATION: 
 
That the Statement of Financial Activity, as included at Attachment 9.1.2A for the Shire 
of Cuballing for period ending 31st July 2020 be received. 
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MONTHLY FINANCIAL REPORT

FOR THE PERIOD ENDED 31 JULY 2020 INFORMATION

PREPARATION TIMING AND REVIEW SIGNIFICANT ACCOUNTING POLICES

Date prepared: All  known transactions up to 31 March 2019 GOODS AND SERVICES TAX

Prepared by: Bronwyn Dew, Deputy Chief Executive Officer Revenues, expenses and assets are recognised net of the 

Reviewed by: Gary Sherry, Chief Executive Officer amount of GST, except where the amount of GST incurred is 

not recoverable from the Australian Taxation Office (ATO). 

BASIS OF PREPARATION Receivables and payables are stated inclusive of GST 

receivable or payable. The net amount of GST recoverable 

REPORT PURPOSE from, or payable to, the ATO is included with receivables or 

This report is prepared to meet the requirements of Local payables in the statement of financial position. Cash flows 

Government (Financial Management) Regulations 1996, are presented on a gross basis. The GST components of cash 

Regulation 34 . Note: The Statements and accompanying flows arising from investing or financing activities which 

notes are prepared based on all  transactions recorded at are recoverable from, or payable to, the ATO are presented 

the time of preparation and may vary due to transactions as operating cash flows. 

being processed for the reporting period after the date of

preparation. CRITICAL ACCOUNTING ESTIMATES

The preparation of a financial report in conformity with 

BASIS OF ACCOUNTING Australian Accounting Standards requires management to 

This statement comprises a special purpose financial make judgements, estimates and assumptions that effect 

report which has been prepared in accordance with the application of policies and reported amounts of assets 

Australian Accounting Standards (as they apply to local and liabilities, income and expenses. The estimates and 

governments and not-for-profit entities), Australian associated assumptions are based on historical experience 

Accounting Interpretations, other authoritative and various other factors that are believed to be 

pronouncements of the Australian Accounting Standards reasonable under the circumstances; the results of which 

Board, the Local Government Act 1995 and accompanying form the basis of making the judgements about carrying 

regulations. Material accounting policies which have been values of assets and liabilities that are not readily 

adopted in the preparation of this statement are presented apparent from other sources. Actual results may differ from 

below and have been consistently applied unless stated these estimates.

otherwise. Except for cash flow and rate setting 

information, the report has also been prepared on the ROUNDING OFF FIGURES

accrual basis and is based on historical costs, modified, All  figures shown in this statement are rounded to the 

where applicable, by the measurement at fair value of nearest dollar.

selected non-current assets, financial assets and liabilities.

THE LOCAL GOVERNMENT REPORTING ENTITY

All Funds through which the Council controls resources to 

carry on its functions have been included in this statement. 

In the process of reporting on the local government as a 

single unit, all  transactions and balances between those 

funds (for example, loans and transfers between Funds) 

have been eliminated. All  monies held in the Trust Fund are 

excluded from the statement, but a separate statement of

those monies appears at Note 12.
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MONTHLY FINANCIAL REPORT

FOR THE PERIOD ENDED 31 JULY 2020 SUMMARY GRAPHS

OPERATING REVENUE OPERATING EXPENSES

CAPITAL REVENUE CAPITAL EXPENSES

This information is to be read in conjunction with the accompanying Financial Statements and Notes.
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KEY TERMS AND DESCRIPTIONS

FOR THE PERIOD ENDED 31 JULY 2020 STATUTORY REPORTING PROGRAMS

PROGRAM NAME OBJECTIVE ACTIVITIES

GOVERNANCE Administration and operation of 

facil ities and services to members 

of council, other costs that relate 

to tasks of elected members and 

ratepayers on matters which do 

not concern specific council 

activities

Complete Council meetings, Complete all  

Administration activities, Lobby other levels of 

government to support the aims of the Shire of 

Cuballing

GENERAL PURPOSE 

FUNDING

Rates, general purpose government 

grants and interest revenue

Manage Rates and collection. Maintain Property Data

LAW, ORDER, PUBLIC 

SAFETY

Supervision of various local laws, 

fire prevention, emergency 

services and animal control.

Provide ranger service, bush fire and emergency 

management

HEALTH Inspections of septics and food 

control

Inspect food premises.

EDUCATION AND 

WELFARE

Support school activities Provide activities of support of local schools

HOUSING Provision and maintenance of 

staff housing

Provide staff & other housing

COMMUNITY 

AMENITIES

Operation of refuse sites, noise 

control and administration of 

Town Planning Scheme

Provision of waste & recycling services including the 

operation of the Cuballing & Popanyinning transfer 

stations. Also includes the provision of town planning 

services.

RECREATION AND 

CULTURE

Maintenance of halls, recreation 

centre and various reserves. 

Support l ibrary services in 

Narrogin.

Maintain halls & Civic buildings, parks and gardens 

and recreational facil ities including managing the 

Dryandra Equestrian Centre lese.

TRANSPORT Construction and maintenance of 

streets, roads, bridges, footpaths, 

drainage works, traffic signs, bus 

shelters and depot maintenance.

Maintain and protect local environmentally 

significant areas including the maintenance of Council 

roads and footpaths. Also includes the provision of 

vehicle l icensing services.

ECONOMIC SERVICES The regulation and provision of 

tourism, area promotion, building 

control, noxious weeds, vermin 

control and standpipes.

Control of noxious weeds on council property, 

DrumMuster and provision of building registration 

services. Includes tourism and promotion and 

supporting the Dryandra Country Visitors Centre.

OTHER PROPERTY AND 

SERVICES

Private works operation, plant 

repairs and operation costs.

Includes private works, overhead and plant 

allocations and the provision of building surveying 

services.

Shire operations as disclosed in these financial statements encompass the following service orientated 

activities/programs.
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STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD ENDED 31 JULY 2020 STATUTORY REPORTING PROGRAMS

Ref 

Note

Annual 

Budget

YTD 

Budget 

YTD 

Actual Variance ($)

Variance 

(%) 

$ $ $ $ %

Opening Funding Surplus(Deficit) 1(b) 945,522 945,522 1,096,180 150,658 16%

Revenue from operating activities

General Purpose Funding 5 1,484,292 1,261,856 1,259,243 (2,613) (0%)

Governance 1,780 147 0 (147) (100%)

Law, Order and Public Safety 35,444 270 220 (50) (19%)

Health 800 66 300 234 355%

Education and Welfare 1,000 83 0 (83) (100%)

Housing 4,680 390 360 (30) (8%)

Community Amenities 71,830 70,638 71,220 582 1%

Recreation and Culture 25,150 7,232 7,387 155 2%

Transport 283,262 82,752 87,126 4,374 5%

Economic Services 38,650 3,217 1,192 (2,025) (63%)

Other Property and Services 92,000 666 64 (602) (90%)

2,038,889 1,427,317 1,427,112

Expenditure from operating activities    

General Purpose Funding (78,415) (6,533) (7,253) (720) (11%)

Governance (131,679) (34,463) (30,173) 4,290 12%

Law, Order and Public Safety (182,585) (25,677) (24,127) 1,550 6%

Health (45,440) (3,784) (6,205) (2,421) (64%)

Education and Welfare (21,728) (1,807) (1,882) (75) (4%)

Housing (37,745) (3,140) (2,633) 507 16%

Community Amenities (337,403) (28,097) (18,723) 9,374 33% p

Recreation and Culture (380,209) (40,888) (34,224) 6,664 16% p

Transport (2,770,985) (101,403) (66,624) 34,779 34% p

Economic Services (152,740) (12,705) (8,874) 3,832 30%

Other Property and Services (59,000) (63,971) (65,809) (1,838) (3%)

(4,197,928) (322,468) (266,529)

Operating activities excluded from budget

Add Back Depreciation 1,962,282 33,426 0 (33,426) (100%) q

Adjust (Profit)/Loss on Asset Disposal 6 155,513 12,959 (874) (13,833) (107%) q

Adjust Provisions and Accruals 0 0 0 0  
Amount attributable to operating activities (41,245) 1,151,235 1,159,710

Investing Activities

Non-operating Grants, Subsidies and 

Contributions 10 1,702,022 137,427 143,584 6,157 4%

Proceeds from Disposal of Assets 6 138,000 138,000 33,760 (104,240) (76%) q

Land Held for Resale 0 0 0 0  

Capital Acquisitions 7 (3,530,068) (633,559) (6,060) 627,499 99% p

Amount attributable to investing activities (1,690,046) (358,132) 171,284

Financing Activities

Proceeds from New Debentures 310,000 310,000 0 (310,000) (100%) q

Repayment of Debentures  8 (57,073) (3,452) (3,452) 0 0%

Transfer from Reserves  9 551,774 0 0 0  

Transfer to Reserves  9 (17,545) (941) (941) 0 0%

Amount attributable to financing activities 787,156 305,608 (4,392)

Closing Funding Surplus(Deficit) 1(b) 1,387 2,044,233 2,422,782

KEY INFORMATION

The material variance adopted by Council for the 2019/20 year is $5,000 or 10% whichever is the greater.

This statement is to be read in conjunction with the accompanying Financial Statements and notes.

threshold. Refer to Note 2 for an explanation of the reasons for the variance.

pq Indicates a variance between Year to Date (YTD) Budget and YTD Actual data as per the adopted materiality 
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KEY TERMS AND DESCRIPTIONS

FOR THE PERIOD ENDED 31 JULY 2020 NATURE OR TYPE DESCRIPTIONS

REVENUE EXPENSES

RATES EMPLOYEE COSTS

All rates levied under the Local Government Act 1995. All costs associate with the employment of person such as

Includes general, differential, specific area rates, minimum salaries, wages, allowances, benefits such as vehicle and

rates, interim rates, back rates, ex-gratia rates, less housing, superannuation, employment expenses, removal

discounts offered. Exclude administration fees, interest on expenses, relocation expenses, worker's compensation

instalments, interest on arrears and service charges. insurance, training costs, conferences, safety expenses,

medical examinations, fringe benefit tax, etc.

OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS

Refer to all  amounts received as grants, subsidies and MATERIALS AND CONTRACTS

contributions that are not non-operating grants. All  expenditures on materials, supplies and contracts not 

classified under other headings. These include supply of 

NON-OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS goods and materials, legal expenses, consultancy, 

Amounts received specifically for the acquisition, maintenance agreements, communication expenses, 

construction of new or the upgrading of noncurrent assets advertising expenses, membership, periodicals, 

paid to a local government, irrespective of whether these publications, hire expenses, rental, leases, postage and 

amounts are received as capital grants, subsidies, freight etc. Local governments may wish to disclose more 

contributions or donations. detail  such as contract services, consultancy, information 

technology, rental or lease expenditures.

PROFIT ON ASSET DISPOSAL

Profit on the disposal of assets including gains on the UTILITIES (GAS, ELECTRICITY, WATER, ETC.)

disposal of long term investments. Losses are disclosed Expenditures made to the respective agencies for the 

under the expenditure classifications. provision of power, gas or water. Exclude expenditures 

incurred for the reinstatement of roadwork on behalf of 

FEES AND CHARGES these agencies.

Revenues (other than service charges) from the use of 

facil ities and charges made for local government services, INSURANCE

sewerage rates, rentals, hire charges, fee for service, All  insurance other than worker's compensation and health 

photocopying charges, l icences, sale of goods or benefit insurance included as a cost of employment.

information, fines, penalties and administration fees. Local 

governments may wish to disclose more detail  such as LOSS ON ASSET DISPOSAL

rubbish collection fees, rental of property, fines and Loss on the disposal of fixed assets.

penalties, other fees and charges.

DEPRECIATION ON NON-CURRENT ASSETS

SERVICE CHARGES Depreciation expense raised on all  classes of assets.

Service charges imposed under Division 6 of Part 6 of the 

Local Government Act 1995. Regulation 54 of the Local INTEREST EXPENSES

Government (Financial Management) Regulations 1996 Interest and other costs of finance paid, including costs of 

identifies these as television and radio broadcasting, finance for loan debentures, overdraft accommodation and 

underground electricity and neighbourhood surveillance refinancing expenses.

services. Exclude rubbish removal charges. Interest and 

other items of a similar nature received from bank and OTHER EXPENDITURE

investment accounts, interest on rate instalments, interest Statutory fees, taxes, provision for bad debts, member's fees 

on rate arrears and interest on debtors. or State taxes. Donations and subsidies made to community 

groups.

INTEREST EARNINGS

Interest and other items of a similar nature received from 

bank and investment accounts, interest on rate instalments, 

interest on rate arrears and interest on debtors.

OTHER REVENUE / INCOME

Other revenue, which can not be classified under the above 

headings, includes dividends, discounts, rebates etc.
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STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD ENDED 31 JULY 2020 BY NATURE OR TYPE

Ref 

Note

 Annual                     

Budget

 YTD              

Budget 
YTD 

Actual 

Variance 

($)

Variance 

(%)

$ $ $ $ %

Opening Funding Surplus (Deficit) 1(b) 945,522 945,522 1,096,180 150,658 16% p

Revenue from operating activities

Rates 5 1,171,584 1,259,130 1,257,636 (1,494) (0%)

Operating Grants, Subsidies and  

 Contributions 10 615,168 83,148 82,280 (868) (1%)

Fees and Charges 166,672 80,784 83,851 3,067 4%

Interest Earnings 20,800 1,731 1,608 (123) (7%)

Other Revenue 64,665 2,524 864 (1,660) (66%)

Profit on Disposal of Assets 6 0 0 874 874

2,038,889 1,427,317 1,427,112

Expenditure from operating activities    

Employee Costs (996,469) (82,994) (90,349) (7,355) (9%)

Materials and Contracts (804,728) (73,379) (57,418) 15,961 22% p

Utility Charges (67,601) (5,618) (3,546) 2,072 37%

Depreciation on Non-Current Assets (1,962,282) (33,426) 0 33,426 100% p

Interest Expenses (5,383) (448) (263) 185 41%

Insurance Expenses (147,848) (99,639) (102,715) (3,077) (3%)

Other Expenditure (58,105) (14,005) (12,237) 1,768 13%

Loss on Disposal of Assets 6 (155,513) (12,959) 0 12,959

(4,197,928) (322,468) (266,529)

Operating activities excluded from budget

Add back Depreciation 1,962,282 33,426 0 (33,426) (100%) q

Adjust (Profit)/Loss on Asset Disposal 6 155,513 12,959 (874) (13,833) (107%) q

Adjust Provisions and Accruals 0 0 0 0  

Amount attributable to operating activities (41,245) 1,151,235 1,159,710

Investing activities

Non-operating grants, subsidies and 

contributions 10 1,702,022 137,427 143,584 6,157 4%

Proceeds from Disposal of Assets 6 138,000 138,000 33,760 (104,240) (76%) q

Land held for resale 0 0 0 0

Capital acquisitions 7 (3,530,068) (633,559) (6,060) 627,499 99% p

Amount attributable to investing activities (1,690,046) (358,132) 171,284

Financing Activities

Proceeds from New Debentures 310,000 310,000 0 (310,000) (100%) q

Repayment of Debentures  8 (57,073) (3,452) (3,452) 0 0%

Transfer from Reserves  9 551,774 0 0 0  

Transfer to Reserves  9 (17,545) (941) (941) 0 0%

Amount attributable to financing activities 787,156 305,608 (4,392)

Closing Funding Surplus (Deficit) 1(b) 1,387 2,044,233 2,422,782

KEY INFORMATION

pq Indicates a variance between Year to Date (YTD) Budget and YTD Actual data as per the adopted materiality threshold.

Refer to Note 2 for an explanation of the reasons for the variance.Wardering Road Bridge Widening

This statement is to be read in conjunction with the accompanying Financial Statements and Notes.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 1(a)
FOR THE PERIOD ENDED 31 JULY 2020 NET CURRENT ASSETS

SIGNIFICANT ACCOUNTING POLICIES

CURRENT AND NON-CURRENT CLASSIFICATION PROVISIONS

In the determination of whether an asset or l iability is Provisions are recognised when:  The council has a present 

current or non-current, consideration is given to the time legal or constructive obligation as a result of past events; 

when each asset or l iability is expected to be settled.  The it is more likely than not that an outflow of resources will  

asset or l iability is classified as current if it is expected to be required to settle the obligation; and the amount has 

be settled within the next 12 months, being the Council 's been reliably estimated. Provisions are not recognised for 

operational cycle.  In the case of l iabilities where Council future operating losses. Where there are a number of 

does not have the unconditional right to defer settlement similar obligations, the likelihood that an outflow will  

beyond 12 months, such as vested long service leave, the be required in settlement is determined by considering the 

liability is classified as current even if not expected to be class of obligations as a whole.  A provision is recognised 

settled within the next 12 months.  Inventories held for even if the likelihood of an outflow with respect to any one 

trading are classified as current even if not expected to be of item included in the same class of obligations may be 

realised in the next 12 months except for land held for small.

resale where it is held as non current based on Council 's 

intentions to release for sale. INVENTORIES

Inventories are measured at the lower of cost and net 

EMPLOYEE BENEFITS realisable value. Net realisable value is the estimated 

The provisions for employee benefits relates to amounts sell ing price in the ordinary course of business less the 

expected to be paid for long service leave, annual leave, estimated costs of completion and the estimated costs 

 wages and salaries and are calculated as follows: necessary to make the sale.

(i)    Wages, Salaries, Annual Leave and Long Service Leave

 (Short-term Benefits)

The provision for employees’ benefits to wages, salaries, 

annual leave and long service leave expected to be settled 

within 12 months represents the amount the City has a 

present obligation to pay resulting from employees services 

provided to balance date.  The provision has been 

calculated at nominal amounts based on remuneration 

rates the City expects to pay and includes related on-costs.

(ii)    Annual Leave and Long Service Leave (Long-term 

 Benefits)

The liability for long service leave is recognised in the 

provision for employee benefits and measured as the 

present value of expected future payments to be made 

in respect of services provided by employees up to the 

reporting date using the project unit credit method.  

Consideration is given to expected future wage and salary 

levels, experience of employee departures and periods of 

service.  Expected future payments are discounted 

using market yields at the reporting date on national 

government bonds  with terms to maturity and currency that 

match as closely as possible, the estimated future cash 

outflows.  Where the City does not have the unconditional

right to defer settlement beyond 12 months, the liability is 

recognised as a current l iability. 
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 1(b)

ADJUSTED NET CURRENT ASSETS

Ref

 Last Years 

Closing  

 This Time Last 

Year 

Year to Date 

Actual

Adjusted Net Current Assets  Note  30 June 2020  31 Jul 2019 31 Jul 2020

$ $ $

Current Assets

Cash Unrestricted 3 1,006,158 582,251 946,042

Cash Restricted 3 1,316,404 1,574,152 1,317,345

Receivables - Rates 4 101,076 1,448,519 1,482,842

Receivables - Other 4 113,119 29,169 170,893

Loans receivable 0 0 0

ATO Receivable 51 0 18,387

Inventories 6,061 8,986 6,061

Land held for resale - current 0 0 0

2,542,869 3,643,076 3,941,572

Less: Current Liabilities
Payables (130,284) (129,493) (163,822)

ATO Payables 0 0 (37,623)

Provisions - employee (196,543) (209,084) (196,543)

Long term borrowings 0 (51,634) 3,452

(326,827) (390,211) (394,537)

Unadjusted Net Current Assets 2,216,042 3,252,865 3,547,035

Adjustments and exclusions permitted by FM Reg 32

Less: Cash reserves 3 (1,316,404) (1,574,152) (1,317,345)

Less: Land held for resale 0 0 0

Less: Loans receivable 0 0 0

Add: Provisions - employee 196,543 209,084 196,543

Add: Long term borrowings (0) 51,634 (3,452)

Adjusted Net Current Assets 1,096,180 1,939,432 2,422,781

SIGNIFICANT ACCOUNTING POLICIES KEY INFORMATION

Please see Note 1(a) for information on significant 

accounting polices relating to Net Current Assets.

Surplus(Deficit)

$2.42 M

$1.94 M

Surplus(Deficit)

The amount of the adjusted net current assets at the end 

of the period represents the actual surplus (or deficit if 

the figure is a negative) as presented on the Rate Setting 

Statement. 
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 2
FOR THE PERIOD ENDED 31 JULY 2020 EXPLANATION OF MATERIAL VARIANCES

Reporting Program Var. $ Var. % Var.
Timing/ 

Permanent Explanation  of Variance

$ %

Revenue from operating activities

   Governance (147) (100%) Timing Not Material

  General Purpose Funding (2,613) (0%) Timing Rates Raised 

Law, Order and Public Safety (50) (19%) Timing Not Material 

Health 234 355% Timing Not Material 

Education and Welfare (83) (100%) Timing Not Material 

Housing (30) (8%) Timing Not Material

  Community Amenities 582 1% Timing Not Material 

   Recreation and Culture 155 2% Timing Not Material 

   Transport 4,374 5% Timing Timing of Roads Grant Payments 

   Economic Services (2,025) (63%) Timing Not Material 

Other Property and Services (602) (90%) Timing Not Material 

Expenditure from operating activities

   Governance 4,290 12% Timing Not Material - Underbudget 

General Purpose Funding (720) (11%) Timing Not Material 

Law, Order and Public Safety 1,550 6% Timing Not Material 

Health (2,421) (64%) Timing Not Material 

   Education and Welfare (75) (4%) Timing Not Material 

Housing 507 16% Timing Not Material 

   Community Amenities 9,374 33% p Timing Depreciation not yet run 

   Recreation and Culture 6,664 16% p Timing Maintenance costs 

Transport 34,779 34% p Timing Depreciation not yet run 

   Economic Services 3,832 30% Timing Not Material 

Other Property and Services (1,838) (3%) Timing Not Material 

Investing Activities

   Non-operating Grants, Subsidies             and 

Contributions

6,157 4% Timing Timing of grant income payments

Proceeds from Disposal of Assets (104,240) (76%) q Timing Relates to changeover timing of new plant. 

Land Held for Resale 0  Not Applicable

Capital Acquisitions 627,499 99% p Timing Capital Works Program -& Capital Purchases 

Financing Activities

Proceeds from New Debentures (310,000) (100%) q Timing Relates to - Aged Persons Accommodation 

Transfer from Reserves 0  Timing Not material

Repayment of Debentures 0 0% Timing Not material

Transfer to Reserves 0 0% Timing Not material

The material variance thresholds are adopted annually by Council as an indicator of whether the actual expenditure or revenue varies from the year to date budget 

materially.

The material variance adopted by Council for the 2019/20 year is $5,000 or 10% whichever is the greater.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 3

CASH AND INVESTMENTS

Total Interest Maturity

Cash and Investments Unrestricted Restricted Trust YTD Actual Institution Rate Date

$ $ $ $

Cash on Hand

Petty Cash and Floats 700 700 CBA 1.50% At Call

At Call Deposits

Municipal Fund 945,342 945,342 CBA 1.90% At Call

Trust Fund 0 CBA 0.00% At Call

Term Deposits

Reserve Funds 1,317,345 1,317,345 CBA 2.39% 24-Oct-19

Total 946,042 1,317,345 0 2,263,388

-                  -                 

SIGNIFICANT ACCOUNTING POLICIES KEY INFORMATION 

Total Cash Unrestricted

$2.26 M $.95 M

Cash and cash equivalents include cash on hand, cash at bank, deposits available on 

demand with banks and other short term highly l iquid investments that are readily 

convertible to known amounts of cash and which are subject to an insignificant risk of 

changes in value and bank overdrafts. Bank overdrafts are reported as short term 

borrowings in current l iabilities in the statement of financial position. 

Cash and cash equivalents include cash on hand, cash 

at bank, deposits available on demand with banks and 

other short term highly l iquid investments that are 

readily convertible to known amounts of cash and which 

are subject to an insignificant risk of changes in value 

and bank overdrafts. Bank overdrafts are reported as 

short term borrowings in current l iabilities in the 

statement of financial position. 

Unrestricted  
42%

Restricted 
58%

Trust 
0%
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 4

RECEIVABLES

Rates Receivable 30 June 2020 31 Jul 20 Receivables - General Current 30 Days 60 Days 90+ Days Total

$ $ $ $ $ $ $

Opening Arrears Previous Years 63,701 63,701 Receivables - General 167,801 2,041 0 1,051 170,893

Levied this year 1,199,303 1,260,110 Percentage 98% 1% 0% 1%

Less Collections to date (1,187,337) (159,031) Balance per Trial Balance

Equals Current Outstanding 63,701 1,482,842 Sundry debtors 170,893

GST receivable 18,387

Net Rates Collectable 63,701 1,482,842 Total Receivables General Outstanding 189,280

% Collected 94.69% -17.68% Amounts shown above include GST (where applicable)

(37,375) 0 0

KEY INFORMATION

   

-18%

Debtors Due

$189,280

Over 30 Days

2%

Over 90 Days

1%

$1,482,842

SIGNIFICANT ACCOUNTING POLICIES

Trade and other receivables include amounts due from ratepayers for 

unpaid rates and service charges and other amounts due from third 

parties for goods sold and services performed in the ordinary course of 

business.

Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges 

and other amounts due from third parties for goods sold and services performed in the ordinary course 

of business. Receivables expected to be collected within 12 months of the end of the reporting period 

are classified as current assets.  All other receivables are classified as non-current assets. Collectability of 

trade and other receivables is reviewed on an ongoing basis. Debts that are known to be uncollectible 

are written off when identified.  An allowance for doubtful debts is raised when there is objective 

evidence that they will not be collectible.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 5

RATE REVENUE

General Rate Revenue

Number of Rateable Rate Interim Back Total Rate Interim Back Total

Rate in Properties Value Revenue Rate Rate Revenue Revenue Rates Rates Revenue

RATE TYPE $ $ $ $ $ $ $ $ $

Differential General Rate

GRV 0.0770 187 2,350,105 180,888 0 0 180,888 180,888 0 0 180,888

UV 0.0068 181 122,755,879 835,231 0 0 835,231 835,231 0 0 835,232

Sub-total 368 125,105,984 1,016,119 0 0 1,016,119 1,016,119 0 0 1,016,120

Minimum 

$ 0

GRV 690 142 97,980 0 0 97,980 97,980 0 0 97,980

UV 930 157 146,010 0 0 146,010 146,010 0 0 146,010

299 0 243,990 0 0 243,990 243,990 0 0 243,990

            Sub-Totals 667 125,105,984 1,260,109 0 0 1,260,109 1,260,109 0 0 1,260,110

Discount (76,775) (74)

Concession / Write Offs (7,000) 0

COVID Subsidy (5,000) (2,400)

Interim Rates 250 0

Amount from General Rates 1,171,584 1,257,636

Ex-Gratia Rates 0

Total General Rates 1,171,584 1,257,636

SIGNIFICANT ACCOUNTING POLICIES

%

107%$1.17 M $1.26 M

Rates, grants, donations and other contributions are recognised as revenues when the local government obtains control over the 

assets comprising the contributions.  Control over assets acquired from rates is obtained at the commencement of the rating period 

or, where earlier, upon receipt of the rates.

Annual Budget YTD Actual

General Rates

Budget YTD Actual
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 6

DISPOSAL OF ASSETS

Asset Ref. Asset Description

Net Book 

Value Proceeds Profit (Loss)

Net Book 

Value Proceeds Profit (Loss)

$ $ $ $ $ $ $ $

10074 Komatsu Grader 232,500 90,000 (142,500) 0

10096 Ceo Vehicle 28,127 17,000 (11,127) 0

15 Colorado Ute (Building Officer) 32,886 31,000 (1,886) 32,886 33,760 874

0 0

0 0

293,513 138,000 0 (155,513) 32,886 33,760 874 0

%

24%

YTD ActualAmended Budget

$33,760

KEY INFORMATION

Proceeds on Sale

YTD Actual

$138,000
Budget
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY INVESTING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 7

CAPITAL ACQUISITIONS

Capital Acquisitions
Annual Budget YTD Budget

YTD Actual 

Total

YTD Budget 

Variance

$ $ $ $

Land & Buildings 1,518,697 18,162 1,280 16,882

Plant & Equipment 494,424 494,424 0 494,424

Furniture & Equipment 0 0 0 0

Roads 1,336,233 106,542 4,780 101,762

Recreation 31,065 2,588 0 2,588

Parks, Gardens, Recreation Facil ities 112,150 9,344 0 9,344

Other Infrastructure 37,500 2,499 0 2,499

Capital  Expenditure Totals 3,530,068 633,559 6,060 627,499

Capital Acquisitions Funded By:

$ $ $ $

Capital grants and contributions 1,702,022 137,427 143,584 6,157

Borrowings 310,000 310,000 0 (310,000)

Other (Disposals & C/Fwd) 138,000 138,000 33,760 (104,240)

Cash Backed Reserves

Plant & Equipment Reserve 329,311 0 0 0

IT and Office Equipment Reserve 0 0 0 0

Housing  Reserve 40,000 0 0 0

Recreation and Community Facil ity Reserve 129,309

Contribution - operations 881,426 48,132 (171,284) (219,416)

Capital Funding Total 3,530,068 633,559 6,060 (627,499)

SIGNIFICANT ACCOUNTING POLICIES KEY INFORMATION

Acquisitions % Spent

0%

Capital Grant % Received

8%

Annual Budget YTD Actual

$1.7 M $.14 M

Amended

All assets are initially recognised at cost.  Cost is determined as the 

fair value of the assets given as consideration plus costs incidental to 

the acquisition.  For assets acquired at no cost or for nominal 

consideration, cost is determined as fair value at the date of 

acquisition.  The cost of non-current assets constructed by the local 

government includes the cost of all  materials used in the construction, 

direct labour on the project and an appropriate proportion of variable 

and fixed overhead. Certain asset classes may be revalued on a 

regular basis such that the carrying values are not materially different 

from fair value.  Assets carried at fair value are to be revalued with 

sufficient regularity to ensure the carrying amount does not differ 

materially from that determined using fair value at reporting date.

Annual Budget YTD Actual

$3.53 M $.01 M
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY INVESTING ACTIVITIES
FOR THE PERIOD ENDED 31 JULY 2020 NOTE 7

CAPITAL ACQUISITIONS (CONTINUED)

Capital Expenditure Total

Level of Completion Indicators

0%

20%

40% Percentage YTD Actual to Annual Budget

60% Expenditure over budget highlighted in red.

80%

100%

Over 100%

Level of completion indicator

Row Labels Acc / Job Annual Budget  YTD Budget     YTD Actual  Variance 

Capital Expenditure

 Land

Cuballing Railway Reserve Design C176A 30,000 2,500 0 2,500

Buildings

Administration Building Disabled Access J4114C 62,833 5,236 0 5,236

Building Renewal - Cuballing Memorial Park C176 99,309 8,273 0 8,273

Cuballing Town Hall Drainage C162A 25,879 2,153 0 2,153

Cuballing Town Hall - Repaint Exterior C162B 14,400 1,200 0 1,200

  Cuballing Cemetery Upgrade 2019/20 C161 5,000 416 0 416

Popanyinning Main Street Refurbishment C193 73,800 6,150 1,280 4,870

Aged Persons Accommodation C084 1,207,475 100,622 0 100,622

Total Land & Buildings 1,518,697 18,162 1,280 18,162
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Plant & Equipment

Grader 395,000 395,000 0 395,000

Rake for Loader 18,500 18,500 0 18,500

Two Way System 20,000 20,000 0 20,000

CEO Vehicle 55,924 55,924 0 55,924

Tank for Depot 5,000 5,000 0 5,000

Total Plant & Equipment 494,424 494,424 0 494,424

Furniture & Equipment

0 0 0

Total Furniture & Equipment 0 0 0 0

Infrastructure - Roads

RRG - Narrogin Wandering Road R129B 158,635 13,216 0 13,216

RRG - Stratherne Road 20/21 R001C 150,944 12,575 733 11,842

RRG - Wandering Narrogin Road R129D 350,069 29,170 2,023 27,147

RTR - Popanyinning East Road Gravel Sheeting  RTR004 76,266 6,353 0 6,353

RTR - Reeds Road Gravel Sheeting  RTR017 63,335 5,274 0 5,274

RTR - Wandering Narrogin Rd - Final Seal Stevens Rd RTR129 6,804 567 0 567

BS - Narrogin Wandering Road Black Spot BS129 472,670 39,387 2,023 37,364

Congelin Road Culvert Renewal CUL029 35,856 2,985 0 2,985

Popanyinning East Road Drainage R004H 21,654 1,802 0 1,802

Total Road Infrastructure 1,336,233 106,542 4,780 101,762

Recreation

Tennis Club Ligthing Upgrade 11128 31,065 2,588 0 2,588

Total Recreation 31,065 2,588 0 2,588

Parks, Ovals & Playgrounds

Building Renewal - Yornaning Dam Stage 3 C189 77,150 6,428 0 6,428

Yornaning Dam Shade Sails C195 35,000 2,916 0 2,916

Total Parks, Ovals & Playgrounds 112,150 9,344 0 9,344

Other Infrastructure

Bridge Improvements - Capital Upgrades 11214 30,000 2,499 0 2,499

Transfer Station Bin Lids C163 7,500 625 0 625

Total Other Infrastructure 37,500 2,499 0 2,499

TOTAL CAPITAL EXPENDITURE 3,530,068 633,559 6,060 628,779
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY FINANCING ACTIVITIES

FOR THE PERIOD ENDED 31 JULY 2020 NOTE 8

BORROWINGS

Interest

Information on Borrowings Repayments

Particulars 2019/20 Actual

Annual 

Budget Actual

Annual 

Budget Actual

Annual 

Budget Actual

Annual 

Budget

$ $ $ $ $ $ $ $ $

Transport

Loan 63 - Graders 71,505 0 0 3,452 42,266 68,053 29,239 263 2,305

0

Economic Services

Loan 64 - Lot 74 Austral St 145,509 0 14,807 145,509 138,145 0 3,078

Education and Welfare

Loan 65 - Aged Persons Housing 310,000 310,000

Total 217,014 0 310,000 3,452 57,073 213,562 477,384 263 5,383

All debenture repayments were financed by general purpose revenue.

SIGNIFICANT ACCOUNTING POLICIES KEY INFORMATION

Principal Principal

$1.32 M $.21 M

New Loans

$1,608 $263

Reserves Bal Loans Due

Repayments

All loans and borrowings are initially recognised at the fair value of the consideration received 

less directly attributable transaction costs. After initial recognition, interest-bearing loans and 

borrowings are subsequently measured at amortised cost using the effective interest method.  

Fees paid on the establishment of loan facil ities that are yield related are included as part of 

the carrying amount of the loans and borrowings.

All loans and borrowings are initially recognised at the fair value of the consideration 

received less directly attributable transaction costs. After initial recognition, interest-

bearing loans and borrowings are subsequently measured at amortised cost using the 

effective interest method.  Fees paid on the establishment of loan facil ities that are 

yield related are included as part of the carrying amount of the loans and borrowings.

Principal 

Repayments

$3,452

Interest Earned Interest Expense

Outstanding
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES

FOR THE PERIOD ENDED 31 JULY 2020 NOTE 9

CASH AND INVESTMENTS

Cash Backed Reserve 

Reserve Name

Opening

 Balance 

Budget Interest 

Earned

Actual Interest 

Earned

Budget Transfers 

In 

(+)

Actual Transfers 

In 

(+)

Budget Transfers 

Out 

(-)

Actual Transfers 

Out                

(-)

Budget Closing 

Balance

Actual YTD 

Closing Balance

$ $ $ $ $ $ $ $ $

Plant and Equipment Reserve 538,714 4,728 342 342 (329,311) 0 214,131 539,056

IT and Office Equipment Reserve 6,721 147 11 11 0 0 6,868 6,732

Employee Entitlements Reserve 284,971 2,598 188 188 (20,000) 0 267,569 285,159

Housing Reserve 97,840 754 55 55 (40,000) 0 58,594 97,895

Recreation and Community Facility Reserve 191,187 2,596 188 188 (129,309) 0 64,474 191,375

Refuse Site Reserve 45,216 841 61 61 (7,500) 0 38,557 45,277

Grain Freight Reserve 82,825 672 49 49 0 0 83,497 82,874

Equestrian Reserve 14,769 42 3 4,545 3 0 0 19,356 14,772

Road and Bridges Reserve 43,361 603 44 44 (21,654) 0 22,310 43,405

Community and Sporting Club Reserve 6,725 3 0 0 (4,000) 0 2,728 6,725

Standpipe Maintenance Reserve 4,075 16 1 1 0 0 4,091 4,076

0

1,316,404 13,000 941 4,545 941 (551,774) 0 782,175 1,317,345

KEY INFORMATION

0 100,000 200,000 300,000 400,000 500,000 600,000

Plant and Equipment Reserve

Employee Entitlements Reserve

Recreation and Community Facility Reserve

Grain Freight Reserve

Road and Bridges Reserve

Standpipe Maintenance Reserve

Reserve Balances

Actual YTD Closing Balance Opening
 Balance  $
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 10

FOR THE PERIOD ENDED 31 JULY 2020 GRANTS AND CONTRIBUTIONS

Grants and Contributions

Description Annual Budget YTD Budget  YTD Actual Variance 

Operating grants, subsidies and contributions

General Purpose Funding

Grants Commission - General Purpose 279,962 0 0 0

Governance

Insurance & Other Reimbursements 0 0 0 0

Insurance - February Storm Damage 7,250 604 0 (604)

Department Primary Industries & Regional Development 0 0 0 0

Law, Order & Public Safety

DFES  - Bush Fire Brigades 32,194 0 0 0

Education & Welfare

Seniors Day 1,000 83 0 (83)

Housing 

Rental Income 0 0 360 360

Community Amenities

Cemetery 0 0 0 0

Protection of the Environment 0 0 0 0

Recreation & Culture

Sport & Recreation 0 0 0 0

Transport

Main Roads - RRG 0 0 0 0

Main Roads - Direct Grant 81,920 81,920 81,920 0

Grants Commission - Roads Component 191,342 0 0 0

Economic Services

Youth/Kids Day 2,000 166 0 (166)

Volunteers Day 1,000 83 0 (83)

Digital Literacy Workshops 1,500 125 0 (125)

Youth Week 2,000 167 0 (167)

National Road Safety Week 0 0 0 0

Other Property & Services

Workers Compensation 15,000 0 0 0

Operating grants, subsidies and contributions Total 615,168 83,148 82,280 (868)

Non-operating grants, subsidies and contributions

Education & Welfare

Aged Person Accommodation Funding 443,223 0 0 0

Recreation & Culture

Yornaning Dam Stage 3 53,130 4,427 10,000 5,573

CSRFF (Tennis Club Lighting) 10,355 0 0 0

Transport

Main Roads - RRG 380,763 133,000 133,584 584

Roads to Recovery (RTR) 211,000 0 0 0

Black Spot (BS) 355,783 0 0 0

Other Infrastructure 

Community Infrastructure Grants 247,768 0 0 0

Non-operating grants, subsidies and contributions Total 1,702,022 137,427 143,584 6,157

Grand Total 2,317,190 220,575 225,864 5,289

KEY INFORMATION

Some reclassification between Operating & Capital grants, contributions & reimbursements is required
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 11

FOR THE PERIOD ENDED 31 JULY 2020 TRUST FUND

Opening 

Balance Amount Amount

Funds in 

Trust 

Closing 

Balance

Description 01 Jul 2019 Received Paid 31 Jul 2020 31 Jul 2020

$ $ $ $ $

Bonds - Building 6,889 0 (90) 6,799 0

Bonds - Hall Hire 1,150 0 0 1,150 1,150

Badminton Club 0 0 0 0

Commodine Tennis Club 2,890 0 (2,890) 0 0

Cuballing Progress Association 1,094 0 (1,094) 0 0

Cuballing Cricket Club 200 0 0 200 0

Yornaning Dam 0 0 0 0 0

Cuballing Football Association 566 0 (566) 0 0

Environment and Townscape Trust Fund 6,362 0 0 6,362 0

Police Licensing 355 18,701 (19,056) 0 0

Swipe Cards 1,550 0 0 1,550 0

Reimbursements 0 0 (80) (80) 0

21,056 18,701 (23,776) 15,981 1,150

KEY INFORMATION

Funds held at balance date over which the Shire has no control and which are not included in this

statement are as follows:

(30,000)

(20,000)

(10,000)
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10,000
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01 Jul 2019 Received Paid 31 Jul 2020 31 Jul 2020
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9.2 CHIEF EXECUTIVE OFFICER: 
 

9.2.1 2020 WALGA AGM 
 
Applicant: N/A 
File Ref. No: ADM022 
Disclosure of Interest: Nil 
Date: 11th August 2020 
Author:  Gary Sherry 
Attachments: Nil 

 
Summary  
 
Council is to appoint delegates to the WALGA Annual General Meeting to be held on 
25th September 2020 at Crown Perth. 
 
Background  
 
Member Councils, such as the Shire of Cuballing, are entitled to be represented by two voting 
delegates at the Annual General Meeting (AGM) of the Western Australian Local Government 
Association (WALGA).  In the event that a voting delegate is unable to attend, provision can 
be made for proxy delegates to be registered.  
 
Only registered delegates or proxy registered delegates will be permitted to exercise voting 
entitlements on behalf of member Councils.  Delegates may be elected members or serving 
officers.   
 
The WALGA AGM is normally scheduled to be held annually in the first full week of August as 
part of the WA Local Government Convention at the Perth Convention Centre.   
 
This year with the COVID-19 pandemic the AGM will be held as a standalone event on Friday 
25th September 2020 at the Crown Perth.   
 
Earlier on the Friday 25th September 2020 the Shire President, Shire Deputy President and 
the Chief Executive Officer have been invited to attend the 2020 Political Forum.  The Forum 
will provide an opportunity to get an understanding about the various party policies and 
platforms.  
 
Journalist Liam Bartlett will facilitate the 2020 Political Forum, which will feature four separate 
panels.  Each panel will feature one political party, involving two representatives for a 10-
minute presentation and approx. 20-minute facilitated Q&A session.  The following speakers 
have been invited to the forum: 

• Hon Mark McGowan MLA, Premier; Minister for Public Sector Management; State 
Development, Jobs and Trade; Federal-State Relations - invited 

• Hon David Templeman MLA, Minister for Local Government; Heritage; Culture and the 
Arts - confirmed 

• Hon Liza Harvey MLA, Leader of the Opposition - confirmed 

• Hon Bill Marmion MLA, Deputy Leader of the Opposition - confirmed 

• Hon Mia Davies MLA, Leader of the  Nationals WA - confirmed 

• Hon Shane Love MLA, Deputy Leader of the Nationals WA - confirmed 

• Hon Alison Xamon MLC, Greens (WA) - confirmed 

• Hon Diane Evers MLC, Greens (WA) - confirmed 
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Comment  
 
The 2020 AGM of WALGA will be held at 1.30pm on Friday 25th September 2020 at the Crown 
Perth.  
 
While Council is able to select two voting delegates to the AGM of WALGA, other Councillors 
are welcome to attend and there is not cost for attendance of the AGM.   
 
In the event an additional Councillor wishes to attend this event, that Councillor should be 
appointed as a proxy delegate as an alternative to the Chief Executive Officer.   
 
Strategic Implications – Nil 
 
Statutory Environment  
 
The WALGA AGM is conducted under the rules of WALGA. 
 
Policy Implications – Nil 
 
Financial Implications  
 
Attendance at the Annual General Meeting is free of charge to all Member Local Governments, 
but lunch is not provided.  Delegates must register their attendance in advance 
 
Economic Implication – Nil 
Social Implication – Nil 
Environmental Considerations – Nil 
Consultation – Nil 
 
Options  
 
Council may resolve: 
1. the Officer’s Recommendation;  
2. to appoint an alternative elected member as a delegate or proxy delegate to the 2020 

WALGA AGM; or  
3. not attend the 2020 WALGA AGM. 
 
Voting Requirements – Simple Majority 
 
 

 
OFFICER’S RECOMMENDATION: 
 
That Council appoint: 
 
1.  Cr Conley and Cr Dowling as voting delegates at the 2020 Annual General Meeting 

of the Western Australian Local Government Association; and 
 
2. Mr Gary Sherry as the proxy delegate for Cr Conley and Cr Dowling to the 2020 

Annual General Meeting of the Western Australian Local Government 
Association. 
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9.2.2 Draft Disability Access and Inclusion Plan 2019-2024 
 
Applicant: N/A 
File Ref. No: ADM13 
Disclosure of Interest: Nil 
Date: 11th August 2020 
Author:  Gary Sherry 
Attachments: 9.2.2A DAIP 2019-2024 – Draft Works Plan 2020 

 
Summary  
 
Council is to consider an updated DAIP 2019-2024 draft Works Plan 2020. 
 
Background  
 
The Shire of Cuballing is committed to facilitating the inclusion of people with disabilities 
through the improvement of access to its information, facilities and services.   
 
In achieving this goal, the Shire adopted its first Disability Access and Inclusion Plan (DAIP) 
in 1995 to address access barriers within the community.  The Shire of Cuballing’s DAIP 
provides goals and objectives to provide direction in improving access and inclusion for 
disabled persons. 
 
Since the adoption of the initial DAIP, the Shire has implemented initiatives and made 
significant progress towards better access when upgrading or renovating facilities and 
services.  The progress is highlighted below; 

• Ramp access was constructed at the front of Cuballing Recreation Building; 

• Information is updated and continually reviewed to reflect contemporary needs; 

• the availability of alternative format information or assistance with information is 
promoted through the local newsletter; 

• accessible Toilet built at Popanyinning Tennis Court with ramp access; 

• construction of an accessible Men’s Shed in Cuballing with accessible toilet facilities 
and; 

• Construction of accessible access to the Popanyinning Hall. 
 
In June 2019 Council adopted their DAIP 2019-2024 prepared in accordance with the 
Disability Services Act 1993.  The DAIP 2019-2024 seeks to implement strategies and actions 
to achieve seven broad objectives:  
 

Outcome 1 People with a disability have the same opportunities as other people 
to access the services of, and any events organised by the Shire of 
Cuballing 

Outcome 2 People with a disability have the same opportunity as other people to 
access the buildings and other facilities of the Shire of Cuballing 

Outcome 3 People with a disability receive information pertaining to Council 
functions, facilities and services in a format that will enable them to 
access the information as readily as other people are able to access it 

Outcome 4 People with a disability receive the same level and quality of service 
from the staff of the Shire of Cuballing as other people receive 

Outcome 5 People with a disability have the same opportunities as other people 
to make complaints to the Shire of Cuballing 

Outcome 6 People with a disability have the same opportunities as other people 
to participate in any public consultation by the Shire of Cuballing 

Outcome 7 People with a disability have the same opportunities as other people 
to obtain and maintain employment with the Shire of Cuballing 
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The strategies and actions to deliver on these outcomes are included in the outcomes section 
of the DAIP 2019-2024.   
 
The performance of the Shire in delivering the DAIP 2019-2024 outcomes is reported annually 
and the DAIP 2019-2024 will be reviewed in 2024.   
 
Comment  
 
Objective 2 of Council’s DAIP 2019-2024 seeks to provide equality of opportunity to access to 
the Shire of Cuballing’s buildings.  To achieve this objective, Strategy 2.3 seeks to improve 
Shire of Cuballing facilities through: 
 
1. developing a program of upgrades to remove identified access barriers to Shire of 

Cuballing buildings and facilities; and 
 
2. annually reviewing this program of upgrades.  
 
Staff have updated a draft DAIP 2019-2024 Works Plan – 2020 that details the program of 
upgrades to remove identified access barriers to Shire of Cuballing buildings and facilities.   
 
The DAIP 2019-2024 Works Plan – 2020, included at Attachment 9.2.2A includes: 

• a four year program with achievements in the previous year and works that are desirable 
but not scheduled; 

• a program of access improvements to major Shire buildings including the Shire Office, 
Cuballing Hall, Popanyinning Hall.  Given their age, of most of the Shire’s major facilities 
fall well short of the current accessibility requirements; 

• Footpath access along Campbell Street from Alton to Ridley Streets across the railway 
in central Cuballing; 

• Accessible toilets in the Cuballing and Popanyinning Halls.  These will involve significant 
construction works; and 

• Ambulant toilets in most Shire facilities.  Ambulant toilets are specifically designed for 
those with ambulant disabilities that do not require the extra space that is provided by 
an accessible toilet.  They are designed for those that do not require the use of a 
wheelchair but do require assistance with their sensory loss, arthritis or use of a walking 
stick or frame. 

 
Strategic Implications  
 
SOCIAL - Our Community, Neighbourhoods, Recreation and Culture. 
Goals 

• A healthy and caring community which has strong support for all ages and abilities.  

• A safe community where residents feel secure and comfortable at home, work and play. 

• A healthy community engaging in positive and rewarding lifestyles with access to 
recreational and leisure opportunities. 

• A vibrant community, enjoying access to a wide range of quality arts and cultural 
activities. 

 

 Strategy Outcome 
1.1 Create a vibrant social environment 

that is accessible and inclusive for 
all ages and abilities. 

The community feel welcome involved 
and connected to each other. 

1.4 Facilitate improved access to health 
and welfare programs and 
education opportunities. 

The community has access to a broad 
range of improving health and welfare 
programs and education opportunities. 
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 Strategy Outcome 

1.5 Provide and promote sport, 
recreation and leisure facilities and 
programs. 

A variety of accessible sport and 
recreation opportunities and activities. 

 
ECONOMY - Our Economy, Infrastructure, Systems and Services. 
Goals  

• Community infrastructure and services delivered in a timely manner, are well utilised, 
effective and meet the expectations of the community. 

• Promoting sustainable and diverse economic development opportunities that make the 
Shire of Cuballing an attractive place to live, work and visit. 

 

 Strategy Outcome 
3.1 Deliver a diverse range of affordable 

services and infrastructure across the 
Shire. 

A range of services, facilities and 
programs that the broadest community 
can access. 

3.2 Ensure essential services and 
infrastructure are aligned to community 
needs now and in the future. 

Services and infrastructure which meets 
the needs of the broadest community and 
responds to changing priorities. 

3.3 Deliver and advocate for a diverse and 
safe transport system which is efficient 
and meets the needs of all users. 

A diverse and safe transport system that 
balances the needs of all users including 
pedestrians, cyclists, private vehicles, 
public transport and freight. 

3.4 Create and strengthen partnerships to 
advocate for and deliver community 
facilities, and services and major 
infrastructure. 

The community has access to a range of 
education, health, cultural, recreational 
and transport opportunities to maximise 
their potential. 

3.5 Maintain a robust asset management 
practices and maintenance programs. 

Assets which meet the expectations of the 
community. 

3.6 Facilitate and guide high quality and 
efficient building and development across 
the Shire. 

A community with high quality and 
efficient buildings and development. 

 
GOVERNANCE & ORGANISATION - Our Council, Services, Policies and Engagement. 
Goals 

• Governance structures that ensure accountable, transparent and ethical decision 
making. 

• A Council that proactively engages with all elements of its community to make decisions 
that reflect positively on the future of the Shire of Cuballing. 

 
 Strategy Outcome 

4.2 Maintain a clear, transparent and ethical 
decision making process. 

Openness and transparency in Council 
decisions. 

4.3 Ensure open and consistent 
communication between the Shire and 
the community. 

The community is aware of Council 
decisions and activities. 

 
Statutory Environment 
 
The Disability Services Act 1993 requires that West Australian public authorities develop and 
implement a Disability Access and Inclusion Plan.  The Act makes these plans mandatory and 
prescribes their development, implementation and reporting. 
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The Shire of Cuballing is required to report on the progress in the prescribed format to the 
Department of Communities annually. 
 
Policy Implications  
 
DAIP 2019-2024 
 
Outcome 2 People with disability have the same opportunity as other people to access the 

buildings and other facilities in the Shire of Cuballing 
 

Strategy Task Timeline Responsibility 

2.3 Undertake to identify 
and incorporate the 
priorities regarding 
access that have 
been identified during 
the review process.   

2.3.1 Develop a program of 
upgrades to remove 
identified access 
barriers to Shire of 
Cuballing buildings and 
facilities by utilising the 
Access Resource Kit 
checklist. 

2.3.2 Annually review the 
program of upgrades to 
Shire of Cuballing 
buildings and facilities 

June 2019 
 
 
 
 
 
 
 
April  

Building Officer 
& CEO 
 
 
 
 
 
 
CEO, Council 

 
Financial Implications  
 
The DAIP 2019-2024 identifies that any major tasks that will need to be planned and costed 
through the Long Term Financial Plan and annual budgeting process. 
 
Economic Implication – Nil 
 
Social Implication  
 
The DAIP 2019-2024 outlines strategies that will assist the development of a community that 
is accessible and inclusive for people with disabilities, their families and carers. 
 
Environmental Considerations – Nil 
 
Consultation  
 
Council has advertised the opportunity to participate in the development of the draft DAIP 
2019-2024.   
 
Council has also advertised the availability of and the ability to provide public comment on 
draft DAIP 2019-2024.   
 
Options  
 
Council may resolve: 
1. the Officer’s Recommendation; or 
2. the Officer’s Recommendation with minor or scheduling amendments to the draft DAIP 

2019-2024 Works Plan – 2020; or 
3. to require further development of the draft DAIP 2019-2024 Works Plan – 2020 before 

Council reconsiders the matter.  
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Voting Requirements – Simple Majority 
 
 

 
OFFICER’S RECOMMENDATION: 
 
That Council adopt the draft Disability Access and Inclusion Plan 2019-2024 Works Plan 
– 2020 included at Attachment 9.2.2A.   
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DISABILITY ACCESS AND INCLUSION PLAN - 2019-2024 
Works Plan - 2020 

 

Venue Improvement 2019/2020 2020/21 2021/22 2022/23 2023/24 
After 
2024 

Cuballing Footpath 
Campbell Street from Alton to Ridley 
Streets 

   X   

Cuballing Footpath 
Darcy Street from Alton to Ridley 
Streets 

     X 

Cuballing Hall Accessible front access   X    

Cuballing Hall Accessible rear access     X  

Cuballing Hall Accessible toilet(s)      X 

Cuballing Hall Ambulant toilets   X    

Cuballing CWA Hall Accessible front access   X    

Cuballing CWA Hall Accessible rear access      X 

Cuballing CWA Hall Ambulant toilets      X 

Cuballing CWA Hall Accessible toilet(s)      X 

Cuballing public toilet Accessible path across park  X     

Cuballing public toilet Ambulant toilets  X     

Cuballing Recreation Ground 
- Oval 

Ambulant toilets  X     

Cuballing Recreation Ground 
- Tennis  

Accessible access path      X 

DREC Ambulant toilets   X    

Memorial Park 
Accessible site 
improvements/priority disabled 
parking 

 X     

Popanyinning Hall Accessible front access Complete      

Popanyinning Hall Accessible side access     X  

Popanyinning Hall Accessible toilet(s)      X 

Popanyinning Hall Ambulant toilets   X    
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Venue Improvement 2019/2020 2020/21 2021/22 2022/23 2023/24 
After 
2024 

Popanyinning Public Toilet Priority accessible parking  X     

Popanyinning Public Toilet Ambulant toilets      X 

Shire Administration Accessible front access  X     

Shire Administration Accessible rear access     X  

Shire Administration Accessible front counter    X   

Shire Administration Accessible toilet(s)      X 

Shire Administration Ambulant toilets   X    

Shire Administration Priority accessible parking  X     

Yornaning Dam Priority accessible parking Complete      

Yornaning Dam 
Adjustment of fencing to allow closer 
accessible parking to facilities 

Complete      

Yornaning Dam Ambulant toilets      X 

Yornaning Dam Accessible toilet(s)      X 

Yornaning Dam Accessible pathway to facilities      X 

Yornaning Dam Accessible BBQ area Complete      

Yornaning Dam Accessible picnic tables Complete      
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9.2.3 LEAP Grant – DREA – Manure Bunker 
 
Applicant: N/A 
File Ref. No: ADM343 
Disclosure of Interest: Nil 
Date: 12th August 2020 
Author:  Gary Sherry 
Attachments: 9.2.3A DREA LEAP Application 

 
Summary  
 
Council is to consider a LEAP grant to the Dryandra Regional Equestrian Association 
for the construction of a new manure bunker at the Dryandra Regional Equestrian 
Centre.  
 
Background  
 
In July 2020 the Shire of Cuballing established the Local Event And Project (LEAP) grant 
program to provide small grants to local community groups to provide local events and capital 
building projects.   
 
The LEAP grant program is funded by an allocation of $4,000 by Council as part of a COVID-
19 response and through the ongoing sale of advertising in the Shire of Cuballing’s The Cuby 
News newsletter.  
 
Comment  
 
The Dryandra Regional Equestrian Association (DREA) have sought funding of $2,000 as part 
of a $5,270 project to replace a manure bunker at the Dryandra Regional Equestrian Centre 
(DREC).  The application is included at Attachment 9.2.3A for information.   
 
There are 3 manure bunkers at the DREC.  The bunkers are used for equestrian competitors 
to contain their horse’s manure whilst the horse is at the DREC.  After the competition DREA 
contracts a local provider to remove the stored manure by using a front end loader to pick up 
the manure from the bunker.  The new concrete bunker would store approximately 8m3 of 
manure.  The existing bunkers at the DREC are made from wooden railway sleepers whose 
structural integrity diminishes over time.   
 
DREA have submitted this application but the DREC facility is jointly leased with the Dryandra 
Pony Club.   
 
The application satisfies Council’s requirements for a LEAP grant in that: 
 

• DREA will meet over 50% of the project’s total cost;  

• DREA will contribute over 50% of the projects total cash cost;  

• The project will build infrastructure that is expected to last longer than 5 years; and 

• that this is DREA’s only LEAP grant this financial year and is the maximum contribution 
of $2,000 per year.   

 
Strategic Implications  
 
SOCIAL – Our Community, Neighbourhoods, Recreation and Culture. 
Goals 

• A healthy and caring community which has strong support for all ages and abilities.  

• A safe community where residents feel secure and comfortable at home, work and play. 

• A healthy community engaging in positive and rewarding lifestyles with access to 
recreational and leisure opportunities. 
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• A vibrant community, enjoying access to a wide range of quality arts and cultural 
activities. 

 Strategy Outcome 

1.1 Create a vibrant social environment that is 
accessible and inclusive for all ages and 
abilities. 

The community feel welcome involved 
and connected to each other. 

1.2 Create a vibrant built environment that is 
accessible and inclusive and reflects the 
Shire’s identity and local heritage. 

Active, attractive and affordable towns 
which the community are proud of and 
engaged in. 

1.3 Encourage and support volunteers and 
community groups. 

Active and growing volunteer and 
community groups. 

1.5 Provide and promote sport, recreation 
and leisure facilities and programs. 

A variety of accessible sport and 
recreation opportunities and activities. 

1.6 Support local arts and cultural activities. A variety of arts and cultural activities can 
be pursued by locals 

 
Statutory Environment – Nil 
 
Policy Implications 
 
Policy 2.16 - Local Event And Project (LEAP) Grant Program  
 
The LEAP Grant Program seeks to provide financial support to local service, community and 
sporting organisations to provide facilities and events for local residents.   
 
The total contribution from LEAP to an event or project is a maximum of $2,000. 
 
Organisations may be granted more than one LEAP application within a financial year but the 
total of amounts approved are not to exceed $2,000 in total. 
 
Council will provide financial support under LEAP on a 50% (LEAP)/ 50% (organisation) basis.  
 
An organisation is to contribute to their event or project: 
• at least half of the organisations total contribution is to be a cash contribution (ie the 

cash contribution will be equal to half the amount requested from LEAP); and 
• in-kind works of up to half of the applicant’s total required contribution may be considered 

by Council as part of the applicant’s contribution. 
 
Eligible events and projects include: 
1. capital projects that have an anticipated life span of over 5 years, 
2. events that are open to participation of the community as a whole; and/or 
3. any other project approved by Council that befits the “Spirit” of LEAP. 
 
Events and projects that are not eligible applications include: 
1. consumables or general maintenance;  
2. disposable items;  
3. retrospective funding; and/or 
4. any application Council considers is not in the “Spirit” of LEAP 
 
Financial Implications  
 
To fund the LEAP grants, in their 2020/21 budget Council has $6,725 in  Council’s Community 
and Sporting Club Reserve made up of: 
• $4,000 as part of Council’s response to COVID-19; and  
• $2,725 from accumulated receipts of advertising by private concerns in Council’s The 

Cuby News newsletter.    
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Council should anticipate receiving additional applications in 2020/21.  
 
DREA have provided proof of their ability to meet the financial requirements of their component 
of the project.  
 
Economic Implication  
 
The DREA project has provided a quotation to complete these project from a company based 
in the Shire of Cuballing.  
 
Social Implication 
 
The DREA and DPC are active users of the DREC.   
 
Environmental Considerations – Nil 
 
Consultation  
 
DREA have applied for the LEAP grant. 
 
Options  
 
Council may resolve: 
1. the Officer’s Recommendation; or 
2. the Officer’s Recommendation with minor amendments giving reason for such; or  
3. to not approve the application of DREA for funding of their project for a Council LEAP 

grant.  
 
Voting Requirements – Simple Majority 
 
 

 
OFFICER’S RECOMMENDATION: 
 
That Council approve the LEAP application of the Dryandra Regional Equestrian 
Association of $2,000 for their project to construct a manure bunker at the Dryandra 
Regional Equestrian Centre costing $5,720.    
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9.2.4 Equal Employment Opportunity Management Plan  
 
Applicant: N/A 
File Ref. No: ADM239 
Disclosure of Interest: Nil 
Date: 8th May 2020 
Author:  Gary Sherry 
Attachments: 9.2.4A  Draft EEO Plan 

 
Summary  
 
Council is to consider adopting an Equal Employment Opportunity Management Plan 
to achieve compliance with the Western Australian Equal Opportunity Act, 1984.   
 
Background  
 
The Shire of Cuballing previously adopted an Equal Employment Opportunity Management 
Plan (EEO Plan) on 19th June 2003.  This plan was subsequently reviewed in June 2005, June 
2006 and June 2007. 
 
The 2003 EEO Plan is now out of date and does not meet contemporary standards.   
 
Comment  
 
A significantly revised draft EEO Plan is included at Attachment 9.2.4A for Councillors 
information.  This draft EEO Plan is based on plans of other local governments, and 
information from the Public Sector Commission.   
 
The draft EEO Plan includes: 
 
1. A policy statement that recognises Council’s legal obligations under the Equal 

Opportunity Act 1984, and will actively promote equal employment opportunity based 
solely on merit to ensure that discrimination does not occur on the grounds of gender, 
marital status, pregnancy, race, disability, religious or political convictions.  This policy 
statement is included in Council’s Policy Manual;  

 
2. Commits Council to make staff appointments, be based on qualification, skills, expertise 

and experience and such other criteria as deemed relevant by Council in the case of the 
CEO and the CEO for all other staff. 

 
3. Appoints the CEO as EEO Officer responsible for raising awareness of Councillors and 

Staff to EEO issues.  The CEO is also responsible for implementing and raising 
awareness of Council's EEO Plan, and the ongoing work associated with the 
implementation of the EEO Plan. 

 
4. A commitment to collect and review personnel data from staff required to prepare 

statistics relevant to discrimination on grounds covered by the Equal Opportunity that 
enable effective management and assist in elimination of discrimination in employment.  
This data will include gender; salary; occupation; employment status; employment type; 
length of employment (within organisation) and age 

 
5. A commitment to review the EEO Plan annually; and 
 
6. Sets out a grievance procedure for staff and Councillors.   
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Strategic Implications  
 
Shire of Cuballing Strategic Community Plan 2017-2027 
 
GOVERNANCE & ORGANISATION - Our Council, Services, Policies and Engagement. 
Goals 

• Governance structures that ensure accountable, transparent and ethical decision 
making. 

 

 Strategy Outcome 
4.2 Maintain a clear, transparent and ethical 

decision making process. 
Openness and transparency in Council 
decisions. 

 
Statutory Environment – Nil 
 
Council is required to adopt an EEO Plan addressing section 145 of the Equal Opportunity Act 
1984. 
 
Policy Implications – Nil 
 
Policy 11.2 - Equal Opportunity in the Workplace is included in Council’s EEO Plan and 
Council’s Policy Manual. 
 
Financial Implications – Nil 
 
There are no direct financial implications in consideration of the EEO Plan.   
 
Economic Implication – Nil 
Social Implication – Nil 
Environmental Considerations – Nil 
 
Consultation  
 
Public Sector Commission 
 
Options  
 
Council may resolve: 
1. the Officer’s Recommendation; or 
2. the Officer’s Recommendation with minor amendments to the Draft EEO Plan; or  
3. to defer this matter and seek additional information prior to future consideration by 

Council.  
 
Voting Requirements – Simple Majority 
 
 

 
OFFICER’S RECOMMENDATION: 
 
That Council adopt the drat  Equal Employment Opportunity Management Plan included 
at Attachment 9.2.4A.    
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EQUAL EMPLOYMENT OPPORTUNITY 
MANAGEMENT PLAN 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:   
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INTRODUCTION: 
 
1. Legislative Responsibility. 
2. Discrimination. 
3. Harassment. 
4. Complaint Machinery. 
 
SECTION 1 - POLICY STATEMENT 
 
1. Policy 
2. Adoption 
3. Manuals 
4. Circulation 
5. Review. 
 
SECTION 2 - AWARENESS RAISING 
 
1. Objective 
2. Action Plan 
 
SECTION 3 - PERSONNEL PRACTICES 
 
1. Recruitment. 
2. Appointment, Promotion, Transfer. 
3. Training and Development. 
4. Conditions of Service. 5..  Exit Interviews. 
 
SECTION 4 - WORKFORCE PROFILE 
 
1. Responsible Officer 
2. Review of Data 
 
SECTION 5 - EEO PLAN REVISION 
 
1. May Annual Review. 
2. June Report to Director 
 
SECTION 6 - INTERNAL GRIEVANCE PROCEDURES 
 
1. Objective. 
2. Grievance Officer. 
3. Responsibilities of Officers. 
4. Procedure on receiving a complaint. 
5. Steps to be taken to resolve complaints. 
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INTRODUCTION 
 
 
1. Legislative Responsibility 
 
Under the Western Australian Equal Opportunity Act, 1984 (PART IX) it is the responsibility of 
Local Government Authorities to prepare and implement an equal opportunity management 
plan in order to achieve the objects of the Act.  These objects are: 
 
A. to eliminate and ensure the absence of discrimination in employment on the ground of 

sex, marital status, pregnancy, family responsibility or family status, sexual orientation, 
race, religious or political conviction, impairment or age; 

 
B. to eliminate and ensure the absence of discrimination in employment against gender 

reassigned persons on gender history grounds; and 
 
C. to promote equal employment opportunity for all persons. 
 
 
2. Discrimination 
 
Discrimination is deemed to have occurred where the "discriminator" treats an "aggrieved 
person" less favourably than in the same circumstances the discriminator treats or would treat 
another person in any of the areas covered by the Act, and is defined as: 
 
A. Direct Discrimination. 

 
"Any decision or action which specifically excludes a person or group from benefit or 
opportunity, or significantly reduces their chances of obtaining it, because a personal 
characteristic, irrelevant to the situation, is applied as a barrier." 

 
B. Indirect Discrimination. 
 

"Rules, policies and procedures that appear neutral but incorporate attitudes and 
assumptions which disadvantage a particular group." 

 
C. Systemic or Structural Discrimination. 
 

"The result of interaction of a range of objective practices sanctioned by custom, and 
may be recognised by analysing statistical data." 

 
3. Harassment 
 
Harassment is defined as unwelcome, offensive actions or remarks concerning a person’s 
sex, marital status, pregnancy, race, colour, language, ethnicity, disability, impairment, or 
religious political conviction. 
 
Harassment is deemed to have occurred, not as a result of a one off or occasional comment 
or remark, but repeated or continual harassment, as defined. 
 
 
4. Complaint Machinery 
 
The legislation provides its own machinery for processing complaints which is distinct from the 
existing legal system.  Complaints are referred to the Equal Opportunity Commissioner who 
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attempts to settle by conciliation.  If the Commissioner fails to settle the matter it may be 
referred to the State Administrative Tribunal which may: 
 
A. Dismiss the Complaint. 
 
B. Order Respondent to cease conduct or redress any loss. 
 
C. Order Respondent to pay damages. 
 
A party aggrieved by a decision of the Tribunal may appeal under Section 105 of the State 
Administrative Tribunal Act 2004. 
 
 
SECTION ONE - EQUAL OPPORTUNITY POLICY STATEMENT 
 
 
1. Policy Statement 
 
The Shire of Cuballing recognises its legal obligations under the Equal Opportunity Act, 1984, 
and will actively promote equal employment opportunity based solely on merit to ensure that 
discrimination does not occur on the grounds of gender, marital status, pregnancy, race, 
disability, religious or political convictions.  
 
All employment training with the Shire of Cuballing will be directed towards providing equal 
opportunity to all employees provided their relevant experience, skills and ability meet the 
minimum requirements for such training.  
 
All promotional policies and opportunities with this Shire of Cuballing will be directed towards 
providing equal opportunity to all employees provided their relevant experience, skills and 
ability meet the minimum requirements for such promotion.  
 
All offers of employment within this Shire of Cuballing will be directed towards providing equal 
opportunity to prospective employees provided their relevant experience, skills and ability 
meet the minimum requirements for engagement.  
 
This Shire of Cuballing will not tolerate harassment within its workplace.  Harassment is 
defined as any unwelcome, offensive action or remark concerning a person's race, colour, 
language, ethnicity, political or religious convictions, gender, marital status or disability.  
 
The equal employment opportunity goals of this Shire of Cuballing are designed to provide an 
enjoyable, challenging, involving, harmonious work environment for all employees where each 
has the opportunity to progress to the extent of their ability. 
 
This policy applies to all Councillors, employees, customers or clients, contractors, volunteers 
and visitors to any Shire of Cuballing work site. 
 
 
2. Adoption of Policy 
 
This policy statement was adopted by the Cuballing Shire Council on 21st April 2016. 
 
 
3. Policy / Staff Manuals 
 
This Policy Statement continues to form part of Council's standing Policy Manual. 
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4. Circulation 
 
Council has distributed this policy to all current employees and will endeavour to advise future 
job applicants of Council's policy on equal opportunity. 
 
Present and future Councillors and Staff will have access to a full copy of Council's Equal 
Opportunity Management Plan, which contains a copy of Council's adopted Equal Opportunity 
Policy.  Copies of the Policy will be made available to anyone requiring it, upon request. 
 
 
5. Review 
 
The Equal Opportunity Policy Statement is to be reviewed annually by this Council, on or 
before 31st December each year. 
 
 
SECTION TWO - AWARENESS RAISING 
 
 
1. Objective 
 
To raise the awareness, of the Councillors and Employees, of the need and desirability of 
Equal Employment Opportunity (EEO) practices and to endeavour to ensure compliance with 
the requirements of the Equal Opportunity Act 1984. 
 
 
2. Action Plan 
 
A. Responsible Officer (EEO Officer) 
 

The Chief Executive Officer (CEO), as appointed by Council, will be the Officer 
responsible for raising awareness of Councillors and Staff to EEO issues.  This Officer 
is also responsible for implementing and raising awareness of Council's EEO 
Management Plan, and the ongoing work associated with the implementation of the 
Plan. 

 
B. Staff Training 
 

As part of the ongoing commitment to Equal Employment Opportunity, an EEO 
component, where considered appropriate by Council, will be introduced into staff 
training. 

 
Training courses held by other appropriate organisations will also be attended by staff, 
where this is considered necessary by the Council and the Chief Executive Officer. 

 
C. Organisation Chart 
 

The attached organisation flow chart has been adopted by the Council, as have the 
undermentioned schedule of occupations for the Council's workforce.  Both the flow 
chart and the schedule of occupations will be reviewed annually in conjunction with the 
general review of the EEO Plan. 
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D. Advice 
 

As and/or when considered necessary by either the Council or the EEO Officer, EEO 
awareness will be raised using any of the following methods: - 

 
a. preparation of notices for both Staff and Councillors. 
b. inclusion of EEO issues in staff training 
c. inclusion of EEO issues on the agenda for staff meetings (when necessary). 
d. accepting feedback from Staff to Management. 

 
E. Complaints 
 
All complaints will be recorded by the EEO Officer.  The complaint will  be advised of all other 
avenues to have the complaint heard if dissatisfied with the decision or actions of the EEO 
Officer; or any other party to the dispute, in accordance with the complaint machinery as 
detailed in the introduction to this plan. 
 
 
SECTION THREE - PERSONNEL PRACTICES AND POLICIES 
 
From the date of acceptance/implementation of the EEO Management Plan, all policies or 
practices adopted by Council, as recorded in the Council's Minutes, shall be deemed amended 
in so far as any section that is discriminatory under the Equal Opportunity Act or this 
Management Plan, will be deleted. 
 
The Personnel Policies and Practices of other local government authorities will be monitored, 
and where practical and deemed appropriate implemented by this Council and incorporated 
in this Plan. 
 
Complaints, problems or queries, in relation to personnel policy and practices, will be 
considered by the EEO Officer, who will make recommendations to Council. 
 
 
1. Recruitment 
 
All advertised vacancies, descriptions and titles are to be non-discriminatory and all 
recruitment practices are to be fair and shall not contain any discriminatory requirements or 
conditions. 
 
 
2. Appointment, Promotion and Transfer 
 
Council is to appoint the most suitable person to the position of Chief Executive Officer.  Such 
an appointment is to be based on qualification, skills, expertise and experience and such other 
criteria as deemed relevant by Council. 
 
The most suitable person for a position is to be appointed by the Chief Executive Officer to all 
other positions in the Organisation except the Chief Executive Officer position.  Such 
appointments are to be based on qualifications, skills, expertise, experience, aptitude, and 
such further criteria as is deemed relevant by the Chief Executive Officer.  All administrative 
forms are to be reviewed for relevancy and discriminatory phrasing or requirements deleted. 
Job Descriptions and Duty Statements are to be drawn up where necessary and reviewed 
regularly for accuracy. 
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Qualification requirements for each position are to be reviewed prior to Advertising a Vacant 
Position for validity, relevance and non-discrimination.  All applicants for any position are to 
be kept fully informed in writing of the outcome of the  selection procedure. 
 
 
3. Training & Development 
 
Council encourages participation by any employee in any relevant course of study or training, 
and reserves the right to apply study requirements or qualification standards to a particular 
position.  The requirements and/or standards shall not be onerous or excessively high and 
shall be relevant to the position and subject to negotiation with the prospective employee 
before imposition.  Council's requirements must be stated briefly in any advertisement for the 
position and discussed with the prospective employee prior to interview and/or appointment. 
Relevant training courses should be publicised to all appropriate employees when the course 
is acceptable in all respects (eg. timing, cost) and where possible, multi-skilling is encouraged. 
 
 
4. Conditions of Service 
 
Benefits/entitlements are to be consistent throughout the workforce and without restriction.  
Adequate and safe facilities such as toilets, amenities and work areas are to be provided by 
Council.  Inconsistencies in rates of pay, allowances, expenses permitted, or entitlements are 
not permitted. 
 
 
5. Exit Interviews 
 
Wherever possible and practicable, Staff leaving the employ of Council are to be given the 
opportunity to comment on all aspects of their employment with this Council, including EEO 
issues.  These comments are to be recorded and reviewed in conjunction with existing policy 
and practices along with periodical reviews of existing policy and practices. 
 
 
SECTION FOUR- DEMOGRAPHIC PROFILE OF EMPLOYEES 
 
 
To enable effective management and to assist in the elimination of discrimination in 
employment, Personnel Data will be collected from all staff members.  Data required 
incorporates statistics relevant to discrimination on grounds covered by the Equal Opportunity 
Act. 
 
Specifically the data includes gender; salary; occupation; employment status; employment 
type; length of employment (within organisation) and age. 
 
 
1. Responsible Officer 
 
The EEO Officer for this Council is responsible for the preparation and circulation of the 
demographic profile to all present and future employees. 
 
Confidentially of the employee is to be ensured by the EEO Officer and the appropriate storage 
of completed forms in accordance with Council's Recordkeeping Plan. 
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2. Review of Data 
 
Aggregated information from the demographic survey, from present employees, is attached 
as an appendage to this Plan. 
 
Changes to the demographic profile of employees is to be aggregated annually on or before 
May 31st each year.  This information will be monitored by the Chief Executive Officer to 
determine any trends shown by the demographic profile.  The Chief Executive Officer will 
make recommendations to Council, where appropriate, on the implementation of strategies to 
overcome deficiencies in EEO, revealed by analysis of the demographic profile. 
 
 
SECTION 5 - EEO PLAN REVISION 
 
 
The Plan is to be reviewed by the 31st December each year, by the EEO Officer unless special 
issues require earlier changes by Council.  Administrative forms and practices, as necessary, 
will also be reviewed by the EEO Officer. 
 
 
1. Annual Review 
 
Consideration of reports, complaints and amendments made during the year and assessment 
of consistency with the Plan as a whole, will be undertaken.  Comments and advice will be 
sought from employees, Councillors and other Local Authorities as appropriate. 
 
A complete and updated copy of the Plan is to be supplied to Councillors and Staff upon 
request and must be placed on Council's Shire Website. 
 
2. Report to Director 
 
The Chief Executive Officer shall report to the Director of Equal Opportunity in Public 
Employment under Section 146(1) of the EEO Act no later than the 8th December each year. 
 
 
SECTION SIX - INTERNAL GRIEVANCE PROCEDURES 
 
 
1. Objective 
 
To ensure that this Council's work environment is discrimination and harassment free. 
 
 
2. Grievance Officer 
 
Due to the size of the Council's workforce, the person appointed from time to time as the EEO 
Officer, shall also be the Grievance Officer.  
 
A Complainant will be advised that if they so wish, their complaint may be referred to Council.  
Upon such a request to the Grievance Officer, Council shall hear the complaint and act upon 
that complaint in accordance with the responsibilities and procedures detailed below for the 
Grievance Officer.  
 
The Grievance Officer and Council will, where necessary, be provided with training in the 
procedures for resolving grievances. 



Attachment 9.2.4A 

Agenda of the Ordinary Meeting of the Shire of Cuballing to be held 
 Wednesday 19th August 2020 Page 60 

 
 
3. Responsibilities of Grievance Officer 
 
Again, due to the size of this Council's workforce, it shall be the responsibility of the Grievance 
Officer to: 
 
A. Have a working knowledge of the Equal Opportunity Act and a clear understanding of 

what constitutes harassment and / or discrimination.  Also be familiar with the dispute 
settlement procedures set out in the relevant Awards; 

 
B. Set an example in proper standards of conduct in the workplace; 
 
C. Provide present and future Staff Members and Councillors with information on what 

constitutes discriminatory or harassing acts, and inform them that this Council 
disapproves such conduct / behaviour. , 

 
D. Advise all employees that they do not have to tolerate harassment or discriminatory acts 

within their workplace, and advise them of the grievance procedures; 
 
E. Assist complainants to choose an appropriate course of action to resolve a complaint 

and to follow through with the chosen course of action; 
 
F. Closely monitor any incident of discrimination or harassment and bring Council's policy 

regarding proper standards of personal conduct in the workplace to the attention of the 
employee; 

 
G. Ensure that the interests and rights of both the complainant and the employee/s, against 

whom the allegations are being made, are protected. 
 
H. Ensure that complete confidentiality is maintained and take no action on a complaint 

without the complainant's consent. 
 
 
4. Procedure on Receiving a Complaint 
 
A. Assure complainant that confidentiality will be maintained, that victimisation of the 

complainant will not be tolerated, and that further procedures will only be undertaken 
with the complainant's consent. 

 
B. Clarify the facts of the complaint in so far as they can be established without further 

investigation. 
 
C. Take brief but accurate notes using the complainant's own words where possible. Check 

all details with the complainant. 
 
D. Clarify the options available to the Complainant's and the actions, which the complainant 

or grievance officer could take eg: 
 

a. the Complainant could make it clear to the other party that their behaviour is 
unwelcome and request that it cease; 

b. the Complainant could contact their Union or the Equal Opportunity Commission; 
or 

c. the Grievance Officer could proceed with an investigation of the complaint.  This 
is not to occur without the written consent of the complainant. 
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E. If the complainant wishes to proceed with an investigation in the first instance, it is 

undertaken with informality and flexibility.  It should be recognised that all persons have 
the right to a fair hearing conducted in a non-accusative and non-judgmental manner. 

 
 
5. Steps to be Taken to Resolve Complaints 
 
Within 14 days of a written request, by the complainant, that they wish their complaint to be 
acted upon, the Grievance Officer shall: 

 
A. Interview in an impartial manner, the employee(s) against whom the allegations have 

been made; 
 
B. State exactly what it is they are accused of doing; 
 
C. Provide the opportunity for the person/s to respond fully to the allegations; 
 
D. Interview any witness to the incidents under investigation; 
 
E. Check the work record of the Complainant to see if any alleged employment 

disadvantages are evident; 
 
F. Make it clear to all people involved in the investigation that it 1s unlawful to victimise 

another person in relation to a complaint. 
 
G. Resolution of a grievance: 

 
If the grievance is not substantiated, explain the reasons for this finding to both parties.  
An example of such a finding may be that there is no evidence to support the complaint 
or the conduct does not amount to discrimination under the Equal Opportunity Act. The 
complainant should be told again of their right to take the complaint to their Union or the 
Equal Opportunity Commission if they are not satisfied. 
 
If the grievance is substantiated, tell both parties of this conclusion and the reasons for 
it. 
 
Decide on immediate and appropriate steps to prevent the behaviour from recurring. 
 
In most cases it should be sufficient to counsel the employee or employees concerned 
and exercise closer supervision in the work area. 

 
H. All note, records, statements etc. pertaining to the investigation of any complaint are to 

remain confidential to the EEO Officer, where appropriate. 
 
I. Where formal disciplinary action is necessary the steps outlined in the award relevant to 

the employee should be observed. 
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AGGREGATED DEMOGRAPHIC PROFILE OF EMPLOYEES AS AT 30TH JUNE 2020 
 
1. Gender and Salary 
 

Salary or Annual 
Equivalent if Part Time 

Female Male Total 
No % No % No No 

$15,000 & Below   0%   0% 0 0% 
$15,000 - $30,000   0%   0% 0 0% 

$30,001 - $40,000 1 20%   0% 1 5% 
$40,001 - $50,000   0%   0% 0 0% 

$50,001 - $60,000 1 20% 9 64% 10 53% 
$60,001 - $70,000 2 40% 1 7% 3 16% 

$70,001 - $80,000   0% 1 7% 1 5% 
$80,001 - $90,000   0%   0% 0 0% 

$90,001 - $100,000 1 20% 1 7% 2 11% 
$100,000 -+   0% 2 14% 2 11% 

Total   5  100%  14  100%  19  100% 
 
2. Gender and Occupation 
 

Occupation 
Female Male Total 

No % No % No No 
Admin/Management 4 80% 1 7% 5 26% 

Building/Environment   0% 2 14% 2 11% 
Community/Youth 1 20%   0% 1 5% 

Waste    0% 2 14% 2 11% 
Roads   0% 7 50% 7 37% 

Parks & Gardens   0% 1 7% 1 5% 
Cleaner   0% 1 7% 1 5% 

Total 5 100% 14 100% 19 100% 
 
3. Gender and Employment Type 
 

Employment Type 
Female Male Total 

No % No % No No 

Full Time 3 60% 10 71% 13 68% 
Part Time 2 40% 3 21% 5 26% 

Casual   0% 1 7% 1 5% 
Total 5 100% 14 100% 19 100% 

 
4. Sex - Length of Employment Within Organisation 
 

Length of Employment 
Female Male Total 

No % No % No No 

Less than 1 Year   0% 2 14% 2 11% 
1 Year - Less than 2  2 40%   0% 2 11% 

2 Years - Less than 5   0% 3 21% 3 16% 
5 Years - Less than 10 3 60% 5 36% 8 42% 

10 Years - Less than 15   0%   0% 0 0% 
More than 15   0% 4 29% 4 21% 

Total 5 100% 14 100% 19 100% 
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Shire of Cuballing 

Organisation Flow Chart 
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9.3 MANAGER OF WORKS AND SERVICES: 
 
Nil 
 
 

10. ELECTED MEMBERS’ MOTION OF WHICH PREVIOUS 
NOTICE HAS BEEN GIVEN: 

 
Nil 
 
 

11. URGENT BUSINESS WITHOUT NOTICE WITH THE 
APPROVAL OF THE PRESIDENT OR MEETING: 

 
Nil at this time. 
 
 

12. CONFIDENTIAL MATTERS: 
 
Nil at this time. 

 

13. NEXT MEETING: 
 
 
Ordinary Council Meeting, 2.00pm, Wednesday 16th September 2020 at the Shire of Cuballing 
Council Chambers, Campbell Street, Cuballing. 
 
 

14. CLOSURE OF MEETING: 
 


